Annex B

IDENTITY VERIFICATION FORM
(for use where the customer is a corporation)

IMPORTANT NOTES

1. This form should be completed by the licensee sgrthe customer.

2. The information to be provided in this form is regted pursuant to
Section 2 of Schedule 2 to the Anti-Money Laundgriand
Counter-Terrorist Financing Ordinance (Cap. 618MLO”").

3. A beneficial owner in relation to a corporationais individual who
owns or controls, directly or indirectly, more thas% of the issued
share capital or voting rights, or who exercisdsnalte control over
the management of the corporation, or if the capon is acting on
behalf of another person, means the other person.

4. If the beneficial owner of the customer is one @&lation to a
partnership or trust, the licensee is requireceferrto section 1(1) of
Schedule 2 to the AMLO and make necessary changésstform as
appropriate.

5. The obligation to verify the identity of a beneficiowner is for the
licensee to takeeasonable measureshased on his assessment of the
ML/TF risk, so that he/she is satisfied that he/khews who the
beneficial owner is, including measures to enabie/Her to
understand the ownership and control structurbettstomer.

6. For companies with multiple layers in their owndpsistructures,
whether incorporated in or outside Hong Kong, th&rmediate
layers of the companies should all be identifiddge Tanner in which
this information is collected should be determibgdhe licensee by,
for example, obtaining a director’s declaration efng an
ownership chart describing the intermediate layes information to
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10.

11.

be included should be determined on a risk seesiiasis but should
at least include the company name and place ofpocation). The

objective should always be to follow the chain @fnership to the
individuals who are the beneficial owners of thetomer and verify
the identity of those individuals. Apart from veriig the identity of

the beneficial owners of the customers, licenséesild also verify

the information of each intermediate layer of tbenpanies.

If the customer or the beneficial owner of the oosr involves
companies with multiple layers in their ownershipustures, the
licensee is required to refer to para. 8 of Apperialito Circular No.
23-01(CR) and make necessary changes to this fe@p@ropriate.

Where the risk assessment has identified transectibat require
enhanced customer due diligence, unless otherwpeeifed in
Circular No. 23-01(CR), the licensee is requiredtadke additional
measures to establish the customer’s and its loelefowner’s
identity.

If the licensee finds that the customer’s identgysuspicious, or
suspects that a transaction is related to moneydknng and/or

terrorist financing or that the documents suppéeslforgeries, he/she
should make a suspicious transaction report toJthet Financial

Intelligence Unit (ttps://www.jfiu.gov.hk/en/index.htrl

The words and expressions used in this form shaalehunless the
context otherwise requires, the same meaning asetierds and
expressions have in Circular No. 23-01(CR).

A licensee should seek independent legal adviteshe sees fit.
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Section 1: Identification and Verification of Custaner’'s! Identity

Identification of customer

Verification of custongeidentity

Please tick v the relevant boxes to signif
that the corresponding information has be
verified against the named document

[ Certificate of
Incorporation

Full name of corporation:

O

Latest
company
search
report*

O

Otherg

Date of incorporation: [1 Certificate of
Incorporation

Latest
company
search
report*

O

Otherg

Place of incorporation: [1 Certificate of
Incorporation

Latest
company
search
report*

O

Otherg

Company Registration no.: [1 Certificate of
Incorporation

Latest
company
search
report*

O

Otherg

Address of Registered Office:

Latest
company
search
report*

O

Otherg

# If “Others” is ticked, please specify the detdilsre:

* e.g. an Annual Return

en

1 “Customer” refers to a seller (who is often thenewis) of the property concerned) or a buyer of the

property.
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Name(s) of director(s): 0 Latest [ Otheré
company
search
report*
If none of the director(s) is an
individual, obtain the name of the
individual who has given theg
licensee instructions for the
movement of funds in the
transaction:
Name(s) of shareholder(s): O Latest [ Other$
company
search
report*
Name(s) of the beneficial owner(s) [0 Latest [ Otherg
(if different from shareholder(s)) company
search
report*

# If “Others” is ticked, please specify the detailsre:

* e.g. an Annual Return
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Section 2: Identification and Verification of Custaner’s Representativé

Identification of representative Verification @fpresentative’s identity

Please tick ‘v" the relevant boxes to
signify  that the  corresponding
information has been verified against
the named document.

Full name in English: [J HKID [ Travel [1 Others
Document

Full name in Chinese: [1 HKID [ Travel [l Others
Document

Date of Birth: [0l HKID O Travel [l Others
Document

Identity document type and No.: |[[J HKID [ Travel [1 Others
Document

N.B. If “Travel Document” or “Others” is ticked, jglase specify the details hefre:

Address(post office box address is not acceptable)

2 “Representative” refers to a person who acts fut an behalf of the customer e.g. a director or
authorised signatory of the customer.
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Section 3: Ascertaining the Beneficial Owner

Please tick “v” the relevant box

L] If any of the shareholders named in Section 1 ignaividual, please
complete Section 4.

L] If any of the shareholder(s) named in Section & isorporation, please
obtain a declaration from a director who is anvidtiial or, if none, from a
person who has given instructions to the licenseetie movement of
funds in the transaction (see proformafanex) confirming the name(s)
of the corporation’s beneficial owner(s) who mustihdividuals, and then
complete Section 4.

[J For companies with multiple layers in their ownepsbktructure, please
complete Section 7 Part A and/or Part B for eaghrlaf the companies tg
ensure that the information obtained in relatiorthi® ownership structure
of each layer is accurate.

3 Please refer to paragraph 3 in the Important Noftéisis form. Where SCDD applies, the licenseeds
required to identify the beneficial owner or to ifehis identity. For details, please refer to gaephs
4.20-4.24 of Circular No23-01(CR).
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Section 4: Identification and Verification of Custaner’s Beneficial Owner

(If there is more than one beneficial owner, pleasske additional copies for
this section for completion and annex them tofibrisn.)

Identification of beneficial owner Verification ofbeneficial owner’s
identity

Please tick " the relevant boxes to
signify that the corresponding
information has been verified against
the named document.

Full name in English: (1 HKID [0 Travel [1 Others
Document

Full name in Chinese: [l HKID O Travel [1 Others
Document

Date of Birth: [0 HKID [ Travel 1 Others
Document

Identity document type and No.: |0 HKID [ Travel [ Others
Document

N.B. If “Travel Document” or “Others” is ticked, jglase specify the details here:

Address(post office box address is not acceptable)
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Section 5;: Brief Details of Transaction

Address of property sold/purchased:

Purchase price:

Amount of initial deposit:

Method of payment of initial deposiplease tick v” the relevant boxes)

[1 Cash(please specify the amount here: )
1 Cheque
[1 Others(please specify the method here: )

Section 6: General Risk Assessment

For assessing the ML/TF risk rating of the custqrtiez following are some @
the specific factors for consideratiqplease tick v” the relevant boxes)

Yes No

A. In relation to the customerits representative al
beneficial owner(s)
1. Does the customer have a complex ownership
structure? For example:

* using multiple companies or trusts which addsl O
layers of complexity to ownership;
* using multiple intermediaries or professionals tal O

hide ownership or to arrange unusually
complicated transactions.

2. Is the customer’s representative or beneficial awngé] O
from a high risk jurisdiction identified by the FA1?
3. Is there any unusual involvement of apparentlyl n

unconnected third parties?

4 Please refer to www.fatf-gafi.org/countries/#hiigk
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4. Is thed customer’s representative Or  beneficial O
owner a PEP?
If yes, please fill in the following:
a. Describe the nature of the prominent pulflinctior
the person is or has been entrusted with as a

b. State the name of the Government / political party
corporation / others:

c. If the PEP is a Former PEP, does the Former PEP
present a high risk of ML/TF based on appropriate
risk assessment?

Yes[] Nd] N/AC]

5. Is the customer, its representative or beneficrater [ O
a designated entity or individualubject to financial
sanctions?

6. Is the customer’s representative or beneficial avene [ O

terrorist suspecf?

Yes No

B. In relation to the transaction

O

1. Are any payment(s) of the initial deposit(s) inftas O

2. Are the payment(s) of the initial deposit(s) made t] n
third parties other than a firm of solicitors?

3. Are the payment(s) of the initial deposit(s) reeeiv [ n
from third parties other than the purchaser?

4. Does the customer request payment to a third pafiy n
who has no apparent connection with the customer?

5. Is/Are the initial deposit(s) sent to a high riskd n
jurisdiction’?

6. Is/Are the payments of the initial deposit(s) i n
multiple payments possibly through different
accounts and to avoid thresholds put in place by
overseas authorities?

5 Please refer to the sanctions lists at https://vamerg/securitycouncil/content/un-sc-consolidatst-
5 Please refer to the Terrorists List in the Gazattettp://www.jfiu.gov.hk/en/news_terrorist_listinfi
7 Please see Footnote 4
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7. Is there unusual speed or request to expedite the n
transaction?

8. Is the purchase price significantly above or betbey [ O
market price?

9. Is the sale an immediate resale (flipping) of prope [ n
at a higher value?

Yes No
C. Others

1. Was the customer’s representative absent throughout n

2. Are multiple properties purchased, resold dr] O
exchanged?

3. Are you aware of any sudden or unexplained change O
in the ownership of the property within a shortiper
of time?

4. Have you been asked to hold a big sum in the client n
account and refund it to the same or a different
account?

5. Are there successive transactions of the same giyopé] O
with unexplained changes in value?

(N.B.: The more ‘Yes’ there are in the answers hilgier the risk.)

Level of risk assessefplease tick “v” the relevant box)

[1 Low 1 High

Please provide reason(s) for the level of risk sses here:

If there is any “yes” in Part A/B/C of this Sectigrlease provide details here.
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If the risk is high, outline the action taken totigmte the ML/TF risk.

Examples may include the followinfplease tick v the relevant boxes)

]

O

O 0o o -

further verify the customer’s identity by using &otthal documents, data
or information not previously used

take supplementary measures to verify informatiehating to the
customer that has been obtained

ensure payments made are carried out through arscopened in the
client's name with an authorised institution or Bustitution that is
incorporated or established in an equivalent juctgeh; carries on a
business similar to that carried on by an authdrisestitution; has
measures in place to ensure compliance with th@inregents similar to
those imposed under Schedule 2 to the AMLO; andgujgervised for
compliance with those requirements by authoritieghat jurisdiction
that perform functions similar to those of the Mtamg Authority

obtain approval from the senior management

take reasonable measures to establish the cus®methe beneficial
owner’s source of wealth and the source of the $uticht will be/are
involved in the business relationship

apply enhanced monitoring to the business relatipns
where there is any suspicion, file a STR with tRJJ
not to establish a business relationship with tietamer

terminate the business relationship as soon asmahbky practicable if a
business relationship has been established

others (please specify here):
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Section 7;:  Certification

Please complete the following and tick™the relevant boxes.

If the customer isincorporated in Hong Kong, please complete Parts A, C, D
and E.

If the customer is incorporated outside Hong Kong, please complete Parts B,
C,DandE.

Part A : Certification for Customer incorporated in Hong Kong

Initial below
[1 I certify that | have verified the identity of tliestomer.
L1 | have seen:
[1 the certificate of incorporation;
[1 the latest company search report; and
[1 other document(s) certified by a professional
third party, namely:
1 I have checked that all certified copies (where
supplied) verifying the information on the
certificate of incorporation, the names of the
current directors, shareholders and beneficial
owners and the corporation’s registered office
address are signed; and
[1 1 have made and attached copies of the relevant
documents to this form.

Part B : Certification for Customer incorporated outside Hong Kong

Initial below
L] | certify that | have verified the identity of the
customer.

L1 | have seen the following document verifying the
information of the corporation including the names

of the current directors, shareholders and berzfici
owners and the corporation’s registered office
address:

[1 (i) the certificate of incumbency or
equivalent issued by the registered agent
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[

in the place of incorporation; or
[1 (ii) a copy of the certificate of incumbency
or equivalent mentioned in (i) above
certified by a professional third party in
the relevant jurisdiction; or
[1 (ii) the company search report issued by the
company registry in the place of
incorporation or a similar or comparabl
document to a company search report; pr
L1 (iv) any other written evidence issued by the
government or an official authority in
the place of incorporation; or
(1 (v) other document(s) certified by :
professional third party, namely:

D

157)

1 I have checked that all certified copies (where

supplied) are signed; and
| have made and attached copies of the relevant
documents to this form.

Part C : Certification for Representative

]

]

* delete if inappropriate

| certify that | have taken reasonable measure®iidy
the identity of the customer’s representative aadeh
verified his/her authority to act on behalf of the
customer.
[1 I have seen the original documents;
[1 | have checked that all certified copies (where
supplied) are signed;
[1 I confirm that the photographs on the identity
documents bore a good likeness to the
representative; and
[1 | have seen the original / certified copies of *|a
board resolution or written authorisation.
| have made and attached copies of the relevant
documents to this form.

Initial below
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(N.B.: If no original identity documents for th
representative were seen, please explain the redsere:

197

Part D : Certification for Beneficial Owner

Initial below
[1 | certify that | have taken reasonable measures| to

verify the identity of the customer’s beneficial osv.
[1 I have seen the original / certified copies / cepie
of the documents*;
[1 | have checked that all certified copies (where
supplied) are signed; and
[1 | have made and attached copies of the relevant
documents to this form.
* delete if inappropriate
(N.B.: If only copies but not the original or cdied copies

of the documents were seen, please explain theomsas
here:

Part E : Signature

This form should be completed and signed by thenkee who has seen th
original/certified copy of the documentary evidenédgtach copies of the
supporting documents to the form accordingly.

Full name of licensee

Licence number

Position

Company

Phone number

Signature Date
of licensee

May 2023 (revised)

14



Annex

Declaration by a director* on the beneficial owtgpsof the customer
which is a corporation

l, , director* of
(“the company”) hereby declare that to the beshpiknowledge and belief,
the beneficial owner(s) of the company is/are

| annex herewith an ownership chart (“Enclosuregsatibing the structure
and intermediate layers of the company.

Dated:

(Signature)

Name:

* If there is no director being an individual, ppeaamend the words “a director” to “a
person who has given instructions to the licenseetfe movement of funds in the

transaction”.
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Enclosure

Example of an ownership chart of a customer whsch ¢orporation

(incorporated in

A Co. Ltd.

100%

(incorporated in

B Co. Ltd.

100%

(incorporated in

C Co. Ltd.

50%

X (an individual)
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