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在 《專業天地》 內，我們會解答與持牌人執業息息相關的一些常見提問。
In Horizons, we will answer selected enquiries commonly raised by 
licensees concerning estate agency practice.

問： 假如我想以獨資形式經營地產代理業務，除了要申請營業詳情說明書外，還須申請地產代理（公司）牌
照嗎？

Q: Apart from applying for a Statement of Particulars of Business (SPOB), do I need to apply an estate 

agent’s licence (Company) if I run an estate agency business in the form of a sole proprietorship?

問： 本人於兩年前同時受業主和租客委託處理一住宅物業的租賃。假如他們委託我處理續租，我可否向他
們收取佣金？我需要重新與他們簽訂表格5及表格6嗎？

Q: I acted for both the landlord and the tenant in the leasing of a residential property two years ago. 

Can I charge my clients commission if I was appointed by them to handle the renewal of the tenancy 

agreement? Do I need to sign a new Form 5 and Form 6 with them?

答： 持有地產代理（個人）牌照的人士可以經營地產代理業務，但他/她必須為每個營業地點及名稱申請一份
營業詳情說明書。 

 假如地產代理業務是以有限公司形式經營，則須持有有效的地產代理（公司）牌照，但獨資經營者則無須
申領公司牌照。

A: The holder of an estate agent’s licence (individual) may carry out estate agency business but he/she is 
required to apply for a SPOB for each place of business under each business name.

 If the estate agency business is operated by a limited company, a valid estate agent’s licence (company) is 
required. However, if it is operated in the form of a sole proprietorship, the agent is not required to apply for 
a company licence.

答： 《地產代理條例》（《條例》）並沒有訂明地產代理可否在處理續租時向客戶收取佣金。然而，更新租約通常
涉及協助業主及租客雙方就物業訂立另一份新的具約束力的租約。在這情況下，根據 《條例》，持牌地
產代理必須分別與業主及租客妥善地訂立訂明的地產代理協議（即表格5及表格6）並妥善執行該協議。此
外，有關支付佣金予代理的條款也應在協議上清晰列明，以免日後爭拗。

A: The Estate Agents Ordinance has no stipulation on whether an estate agent can charge a commission for 
handling the renewal of a lease. However, renewing a lease usually involves assisting the parties to enter 
into a new binding lease of a property. In such circumstances, a licensed estate agent is required, under 
the Estate Agents Ordinance, to enter into and properly execute a prescribed estate agency agreement 
(i.e. Form 5 and Form 6) with the landlord and the tenant respectively. Moreover, the terms about the 
commission payable to the licensee should also be clearly set out in the agreement so as to avoid any 
related disputes.


